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1. O0ue moJI0KeHUS

1.1. IlpaBuna oOMeHa N1€IOBBIMU MOJApPKaMU W 3HAKaMH JEJIOBOTO TOCTEIPUUMCTBA B
Mynuyunanornom 61002HCcemHoOM 06ue0bpazosamenbHOM yupeosicoeHuu «Cpeonssn
obweobpazoeamenvras wronra NeS5» (manee — [IpaBuna) pa3paboTraHbl B COOTBETCTBUU C
nonoxennsmMu Koncrutymun Poccuiickoit ®enepanun, @enepanpaoro 3akona ot 25.12.2008.
Ne 273-®3 O mpoTUBOACHCTBUH KOPPYIIUK» W MPUHATHIMH B COOTBETCTBUU C HUMHU WHBIMU
3aKOHOJATEIbHBIMU U JIOKATHHBIMU aKTaMHU.

1.2. IlpaBwiia ompenenstoT eauHbie I Bcex pabotHukoB MBOY «COILl No55»
(manee — Yupexxaenue) TpeOOBaHUS K JAPEHUIO U MPUHATHUIO ACTOBBIX MOJAPKOB.

1.3. Yupexnenue mnONACpKUBACT KOPIOPATHUBHYIO KYJIbTYPY, B KOTOpPOH JIEIOBBHIC
MOJapKH,  KOPHOpPaTHBHOE  TOCTEPUUMCTBO W MNPEACTABUTEIbCKHE  MEpONPUATHUS
paccMaTpUBalOTCS TOJNBKO KaK WHCTPYMEHT JUIS YCTAHOBICHHS W MOJCP)KAHUS JIIOBBIX
OTHOIICHUH U KaK MPOSIBIIEHUE OOIICTIPUHATON BEXIIMBOCTH B XO/I€ JESATEILHOCTH Y UPEKIACHHUS.

1.4. YupexneHue HCXOAWT W3 TOTO, YTO JOJTOBPEMEHHBIC JIEIOBHIE OTHOIICHUS
OCHOBBIBAIOTCSl Ha JIOBEPHH U B3aUMHOM YyBakeHHUU. OTHOLICHHs, MPH KOTOPHIX HapyIIaeTcs
3aKOH W TIPUHITUIIBI JICTIOBOM ITHKH, BPEAST PEIyTAllK YUPEXKJICHUS U YSCTHOMY UMEHHU €ro
paOOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE PAa3BUTHE YUPEKIACHUS.
Takoro poja OTHOWIEHHUS HE MOTYT OBITh MPHUEMIIEMBI B IPAKTHKE PaOOTHI Y UperkICHHS.

1.5. lleiictBue IlpaBun pacmpocTpaHsieTcss Ha BceX pPAOOTHUKOB YUpEXKICHUS, BHE
3aBHCHMOCTH OT YPOBHSI 3aHIMAaeMOH JIOJDKHOCTH.

1.6. lannsie [IpaBuiia npecieayeT ciaeayronue Heiam:

- obecrieueHre €IMHOOOPA3HOTO TIOHUMAHHMS POJM M MECTa JIEIOBBIX MOJApKOB,
JIEIIOBOTO  TOCTENPUUMCTBA, TMPEICTABUTEIbCKUX MEpONPUATHH B  JIEJIOBOM  MpaKTHKE
VYupexaenus;

- OCYILIECTBJIGHUE YIPABJIEHUYECKOM U XO3WCTBEHHON MAEATENbHOCTH YUpPEeKICHHS
UCKJTFOUNTENIFHO Ha OCHOBE HAJUICKAITUX HOPM M MPABHJI JAEJIOBOTO TIOBEJCHUS, Oa3HPYyIONINXCS
Ha TPUHIUNAX KayecTBa IMPENOCTABICHUS YCIYTr, 3allUThl KOHKYPEHIIMH, HEIOMYyIICHUS
KOH(JIMKTa HHTEPECOB;

- OIpeJIeIeHne €IMHBIX IS BCeX PAOOTHUKOB YUpeKIeHUs TPeOOBaHUN K NApCHHUIO U
NPUHATHIO  JISJIOBBIX TOJApKOB, K OpPraHM3allMd W  y4YacTUIO B MPEACTaBUTEIBCKUX
MEPOTPUSIITUSIX;

- MUHUMH3HPOBAHNE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYIIOTpeOJIeHHEM B 00JacTh
MOJIapKOB, TMPEJICTABUTENBbCKUX Meponpuatuil. Hambonee cepbe3HBIMH U3 TAKHX PHUCKOB
SIBIISTIOTCSI  OMACHOCTh TOJKYITa M B3STOYHHYECTBO, HECIPABEIIUBOCTH I10 OTHOIICHUIO K
KOHTpareHTam, MPOTEKIMOHU3M BHYTPH Y UpPEIKICHUSI.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJIOBOT'0 rOCTeNPUUMCTBA

2.1. PaGoTHHKN YUpeXICHHs MOTYT IOJy4aTh JEJOBBIE MOJAPKH, 3HAKH JEJIOBOTO
TOCTENIPUMMCTBA TOJNBKO Ha OQPHUIIMAIBHBIX MEPONPUSATUSAX, TPU YCIOBUU, UYTO ITO
HE IPOTUBOPEYUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJIATEIhCTBA M  HACTOSIIUM
IIpaBunam.



2.2.llojapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlTCs U MPUHUMAIOTCS TOJIBKO OT UMEHM YUPEKICHMS B LIEJIOM, a HE KaK IOAAPOK WIH
nepeiada ero OT OT/IeJIbHOrO pabOTHUKA.

2.3. JlenoBble OJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKIEHHUS MOTYT IepeaBaTh
JpYT'UM JHMIaM WU NPUHUMATh OT APYTUX JIUI B CBSI3U CO CBOEU TPYAOBOH JEATEIbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl HA JI€JI0BOE I'OCTENPHUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBA3aHBl C YCTaBHBIMU ILEISIMH JIEATEIBHOCTH YupexIeHus, 1100
C MaMATHBIMU JIaTaMH, I0OUJIESIMH, OOIIEHAIIMOHAIbHBIMU TPA3AHUKAMU, HHBIMUA COOBITHSIMH;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABIATHCS [IPEIMETaAMU POCKOLIH;

- HE TMIPEJCTaBIATh COOOM CKPBITOE BO3HArpaXJICHHUE 3a YCIYry, MAEHCTBUE WIIH
Oe3zeiicTBrEe, NOMYCTUTENBCTBO WIIM IOKPOBUTENBCTBO, HMPEJOCTABICHUE MPaB WM NPHHATHE
OIpEENICHHBIX PEUICHU, 100 MONBITKY OKa3aTh BIMSHUE HA MOJIYy4aTessl C MHOW HE3aKOHHOU
WJIM HEATUYHOM LIEJIBIO;

- HE CO3/aBaTh M MOJy4aTenas oOO0sS3aTelIbCTBA, CBS3aHHBIE C €0  CIyKEOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE Co3/JaBaTb pENyTAalMOHHOIO pHCKA JJs JIEJOBOIO HUMHUJPKA YUpEexKIEHUs,
paOOTHUKOB M MHBIX JIMI[ B Cllyyae pacKpbITUsg HHGOpPMALMU O COBEPIICHHBIX MOAAPKaX
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pPacxojax;

-HE  NOPOTHBOPEYUTh  MPUHLMIAM M  TpPeOOBaHMUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxxennto 00 aHTUKOPPYILIMOHHOMN MOJIUTUKU B
VYupexxaennn, Konekcy STHKM M clayXKeOHOro MOBeIeHHs pabOTHUKOB YUpeKICHUS U
OOLIENPUHATHIM HOPMaM MOPAJIU U HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKHU, B TOM YHCIIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMAaHUS
U ydacTus B pa3BJEKATEIbHBIX U AHAJOTUYHBIX MEPONPUATUSIX HE JOJDKHBI CTaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE TOJIOXKEHHE, PUBOJIUTh K BOSHUKHOBEHHIO KAaKUX-TH00
BCTPEUYHBIX 0053aTEJIbCTB CO CTOPOHBI MOIYyYaTessl WM OKa3blBaTh BIMSHUE HA OOBbEKTUBHOCTh
€ro JEJIOBBIX CYKICHUN U PELICHUN.

2.5. CTouMOCTh ¥ TIEPUOJMYHOCTh JAPCHUS W TIOJYYEHHS JIEIOBBIX MOJApKOB W/HMIIK
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHAX OJHOTO M TOTO K€ TPETHETO JIMLA JOJIKHBI
OTIpEeAENATHCS AETOBOM HEOOXOIMMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe 1MoapkoB paOOTHUKU YUPEXKJIEHHs JOKHBI CTPEMHUTBCS MCIIOJIBb30BaTh
B MaKCHUMAaJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4yaeB CYBEHUPBI, IPEAMETHI U U3/ENINs, UMEIOIINe
CUMBOJIUKY YUpEKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WIIH JEJOBYIO
penyTanuo YUpexaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KIeHUsI IPH 00MeHe 1e10BbIMHU
MmoJapKaMM M 3HAKaAMM J1€JI0BOI'0 rocTenpumMcrBa

3.1. PaGoTHHKH, TIPEACTaBISASI WHTEPECHl YUpPEKIEHHs WM JIEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMu U
IIPOSIBJIEHUH JI€JTOBOTO TOCTEITPUUMCTBA.

3.2. PaGoTHuKM YupexJeHHs BIIpaBe JapuTh TPETbUM JIMLIAM M MOJy4daTb OT HUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOINPUATHSIX, €CIIN
9TO 3aKOHHO, JTUYHO M JEJAeTCA WCKIIOYUTEIbHO B JEJIOBBIX LEIAX, ONPEAEICHHBIX
Hactosmumu [IpaBunamu.

3.3.Ilpu m00BIX COMHEHHMSX B IPABOMEPHOCTH WJIM STHUYHOCTH CBOMX JCUCTBUI
pabOTHUKK VYupexaeHus o00s3aHbl IOCTaBUTh B HW3BECTHOCTb JUPEKTOpa YUPEKICHUS
Y IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEKIE YEM JAPUTh WM MOJIy4daTh NOJAPKU UM y4acTBOBATh
B TEX WJIM MHBIX IIPEICTaBUTENBCKUX MEPOIPHUATHSX.



3.4.1lpyu mONMy4YEeHHUH JEIOBOrO IMOJapKa WM 3HAKOB JIEIOBOIO TOCTEIPUUMCTBA
paboTHUKK YupexaeHuss o0O0sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUI0 BO3MOXHOCTHU
BO3HMKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGotHrkn VYupexacHUs HE BIpPAaBE HCIOIL30BaTh CIY)KEOHOE TIOJIOKCHHUE
B JIMYHBIX LIEJIAX, BKJIKOYas UCII0JIb30BAHUE UMYIIECTBA Y UPEKICHUS, B TOM UUCIIE:

- JUId TIOJY4€HUs MOJAapKOB, BO3ZHATPAXKIEHNUS U MHBIX BBIFOJ JUI ce0s JIMYHO U APYIHX
o B OOMEH Ha OKa3aHWe YUpeKICHHEM KaKuX-THO0O YCIIYr, OCYIIECTBICHHUS JHOO
HEOCYLIECTBICHHU ONPEAEICHHBIX JCHCTBUM, mepeqaud MHGOpPMaLUM, COCTaBJISIOIIEH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHMsI IOAAPKOB, BOSHAIPAXKICHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
IIPOLIECCE BEAEHUS Jel YUpexKJeHus, B TOM 4MCIE, KaK [0, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3aKJIIOUEHUH I'PaXkIaHCKO-IIPABOBBIX IOTOBOPOB M UHBIX CIIEJIOK.

3.6. PabGoTHuKaM VYupexaeHusT HE PEKOMEHAyeTcs NPUHUMATh WM [epeJapuBaTh
nogapku au00 yciayrd B J10OOM BHJE OT TPEeTbUX JIMI] B KadecTBe OJaroJapHOCTH
3a COBEPILUEHHYIO YCIYT'Y WM JaHHBIN COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKM OT YUpEXKAEHUs, €ro
PabOTHUKOB U MIPEJICTABUTENIEH B BUJIE JJCHEKHBIX CPE/ICTB, KAK HAJIMYHBIX, TAK U OE3HAINYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpME aKIMii, ONIIMOHOB MJIM MHBIX JIMKBUJHBIX LIEHHBIX
Oymar.

3.8. PaGoTHMKM VY4upexIeHHsl JOJDKHBI OKa3bIBaTbCi OT MPEUIOKEHUH, IOJIydeHHs
MOJJAPKOB, OIUIATHI X PACXOIOB U T.II., KOTJa 1MO100HBIE AEHCTBHS MOTYT MOBIIUATH UM CO3ATh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIENKU, pe3yJbTaT MPOBEIEHHUs TOProB, Ha MPUHUMAEeMble
VYupexneHueM peuieHus 1 T.1.

3.9. AaMuHucTpanus 1 pabOTHUKU YUpexIeHHs He NpueMintoT koppynuuu. [Togapku He
JOJKHBI OBITh MCIIONB30BAaHbl NIl J1aYM/TIOMyYEHUS B3ATOK WJIM KOPPYILHU B JIIOOBIX €€
HPOSIBICHUSX.

3.10. PaGotHuk YupexaeHust He BIpaBe Mpeuiaratb TPETbUM JIUIAM WM IPUHUMATH OT
TaKOBBIX MOJApKH, BBIMIATHI, KOMIEHCAIMK U T.NM. crouMocThio cBbimie 3000 (Tpex Teicsaw)
pyOseil win He COBMECTUMBIE C 3aKOHHOW MPAKTUKOW JEeJNOBbIX OTHOWIEeHWH. Ecnu paboTHHKY
VYupexxeHus npeiaralorcsi nog00HbIe MOIapKH WM JEHbIM, OH 0053aH HEMEMJIEHHO 00 3TOM
JUPEKTOPY YUPEKICHUS.

3.11. PaGoTHUK Yupex/eHUsI KOTOPOMY IIPH BBINOJIHEHUH JOJKHOCTHBIX 00s3aHHOCTEH
npeiaraloTcs MOJapKu WM MHOE BO3HArpaXkJeHHWE Kak B MPSIMOM, TaK U B KOCBEHHOM BUJE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMble W/WIM MPUHUMAEMble UM PELICHUS WU
0Ka3aTh BIUSHUE Ha €ro AeHCTBUE/0e31eCTBHE, TOIKEH:

- OTKa3aTbCcd OT HUX O HEMEUIEHHO YBEJOMHUTH AMPEKTOpa YUpexIeHus o ¢axTe
MpeIoKEHHS MoJapKa (BO3HArpaxaeHus);

-0 BO3MOXXHOCTH HCKJIIOUUTh JaJbHEHIINE KOHTAKTHI C JIUIOM, MPEI0KHUBIINM
M0JIapOK MJTM BO3HATpaXkJI€HUE, €CIIM TOJIBKO 3TO HE CBSI3aHO CO CIY:KeOHOM HE0OXO0AUMOCTBIO;

- cIy4yae, €ClIM NOJAapOK WM BO3HAarpaXJE€HHWE HE MPEICTaBISAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeNaThb €ro C COOTBETCTBYIOIIEH CIy>KEOHOW 3amuCKOW JUIst
OPUHATHS  COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpexXIeHUs U TMPOJODKUTH  paboTy
B YCTAHOBJICHHOM B YUpEeXICHUH MOPsIIKE HaJl BOIPOCOM, C KOTOPHIM ObLIT CBSI3aH MOJIAPOK MU
BO3HAarpaxacHue.

3.12.B cmyyae BO3HHKHOBEHHS KOH(DIMKTa HWHTEPECOB WIM  BO3MOXHOCTH
BO3HUKHOBEHUS! KOH(DIUKTAa HHTEPECOB IPH TMOIYYEHUH JIEJIOBOTO IOAapKa WJIM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YUpexkIeHus 00s13aH B TUCbMEHHON (hopMe yBEeAOMUTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBUE KOpPPYNLUH, B
COOTBETCTBUM C IIPOLIENYPOH PACKpBITUS KOH(IUKTAa MHTEPECOB, yTBEpKIeHHOH [lonoxeHuem o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaboTHukam YdpexaeHus 3arpeniacTcs:



- CaMOCTOSITEIPHO TPUHUMATH TPEAJIOKEHUS OT OpraHu3aluid WM TPEThUX JIUI]
0 BPYYCHHUU JICTOBBIX TOAAPKOB U 00 OKa3aHWU 3HAKOB JICIOBOTO TOCTEIIPUUMCTBA,

- IPUHUMATh 0€3 COTJIaCOBAaHUS C AUPEKTOPOM YUpPEKIEHUS JIEIOBbIC TOAApKU U 3HAKU
JIEIOBOTO TOCTEIIPUMMCTBA B XOJ€ MPOBEJACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, & TaK)K€ B MHBIX CIy4asix, KOTJa NOJO0HbIE AEWCTBUS MOTYT MOBJIMATH WK CO3IATh
BIIEYATIICHUE 00 WX BIMSHUY HAa IPUHUMACMbIC PEILICHHS,

- IPUHUMATH JEJOBbIC MOJAPKHU M 3HAKH JEIOBOTO FOCTENPUUMCTBA B XOJI€ IPOBEICHUS
TOPTOB M BO BPEMsI MPSIMBIX IIEPETOBOPOB MPH 3AKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TPEOOBATH, BBIHYKAATh OPraHU3ALUHN WU TPETHUX JIAI AAPUTh UM JHOO UX
POJCTBEHHUKAM JICJIOBbIC TMOJAPKH W/WIM OKa3blBaTh B WX IOJb3y 3HAKU JICJIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, IEHHBIX
Oymar, IparolueHHBIX METAJIOB.

3.14. YupexxieHue MOXKET MPHHITh pelleHue 00 ydacTUU B OJIarOTBOPHUTENBHBIX
MEpOTPUATHSIX, HAMPABICHHBIX HAa CO3[JaHHE W YIPOUCHHE MMHKA YupexneHus. Ilpu stom
IUTaH U OIOJKET YyYacTHsl B JAHHBIX MEPONPUATUAX YTBEPKIACTCS TUPEKTOPOM Y UPEHKACHHUS.

3.15.B cmyuae OCYyIIECTBICHHS CIOHCOPCKHX, OJIATOTBOPHUTEIBHBIX IPOrPaMM
YupexeHue AOKHO MPeBAPUTEIBHO YAOCTOBEPUTHCS, YTO MpefocTaBisieMas YUpeKIeHUEM
MIOMOIIb HE OYAET UCTIOIF30BaHA B KOPPYINIIMOHHBIX IEIISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOJACUCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYAapCTBEHHOM
(MyHHLIMTIQIBHOM)  CIIY’)KOBI, CIIEAYeT PYKOBOACTBOBATHCS HOPMAaMH, PETYIHPYIOIIUMHU
ATHYECKUE HOPMBI M TIPaBUJIA CIY)KEOHOTO IMOBEIEHHS TOCYJApCTBCHHBIX (MYHHIIUIAIBHBIX )
CITy’KaIlHX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOKET CTaTh OCHOBaHUEM JUIsS IPUMECHEHUS K
paboTHHKY Mep ITUCIHUILTHHAPHOTO, aIMHHACTPATHBHOTO, YTOJIOBHOTO M TPaXIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHUH C JIEHCTBYIOIIMM 3aKOHOJIATEILCTBOM.

4. ObaacTh NPUMEHEHHs

4.1. Hacrosimue [lpaBuna mojyuiexar MPUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
0o0pa3oM IMeperarTcs Je0BbIE MOJAPKH U 3HAKHM JEJI0BOr0 FOCTEINPUUMCTBA: HANPSIMYIO HIIN
yepes MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBISIOTCS 003aTeIbHBIME TSI BCEX paOOTHUKOB YUPEKIACHUS
B IIepUOJ] pabOThl B YUpexkKIeHUH.



